Printing My Report

Step 1

After you select the Submit button, you will
see a Thank You screen. When the Thank
You screen appears; a copy of your report\is
sent to your primary email account (th
account where you received the email wit
your ASR/LCSR link). Go to your primary
account email.
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12 months

What ideas or suggestions do you have for
district leadership to consider?

| certify that the above information is
correct.*

@ True

Please complete all required fields and
click submit. You will not be able to
submit until all required fields have been
completed. Once submitted, you will not
e able to modify your answers. A
ompleted copy of the form will be sent
to your email.

Thank You

Your information has been successfully
submitted
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Step 2

your inbox. (If you don’t see it, make sure
you check your spam folder.) Open the

email.
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Portal Test 2

You should see the email of your report in ]

@  Promotior
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Step 3
Somewhere in your email client there is g ||A"e!Service Report - Chaplain- 8
print feature. This particular client is Gmail, ||™"™* "
so the print icon is to the right of the title. Annual Service Report - Chaplain
Here is a zoomed-in shot. Click Print. ol
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your experience, please take a moment to fill out our survey at the link below.
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